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Professional Summary
Friendly and engaging team player and leader able to inspire staff to perform their best with 26 years of Administrative Management with high detail oriented and passionate experienced management. A multi-tasker who excels at staff training with a 100% training proficiency rating in all evaluated areas that inspired great customer service and customer satisfaction. 
Skills & Abilities
	Accounting & Budgeting
Excellent interpersonal and communication skills
Proficient in Microsoft 365 and enterprise data
Effective communication and Organizational skills
Fluent in English & Greek (Reading / Writing / Conversational)
	Poised under pressure
Strong Attention to detail
Ability to work independently 
Secured finances for services more than $10,000


Experience
United States Army:  2017-Present

Staff Officer:
· Coordinated and organized effective hip-to-pocket instructional programs for families with various organizations resulting in being recognized by senior management to lower stress for personnel.
· Supervised the activities of 200 personnel which maximized efficiency while minimizing any possibility of harm.

Management:
· Supervised and trained 20 personnel to act as representatives for company personnel to discuss concerns that effect work productivity on division management scale.
· Directed daily operations for religious departments, including supervision of a total of 20 administrative personnel; receiving recognition from installation management for effective support to families.
· Experience in managing software to assess records and delegate correct coverage of services for 2000 personnel throughout the organization.



Trainer Instructor:
· Instructed 30 personnel on Civil War History in the local Tennessee area from Fort Negley, Fort Defiance, Clarksville Museum with visitation to sites and coordination with Curators 
· Instructed and coordinated for 40 personnel on Greek Orthodox Christian History with visitation to the Acropolis and Holy Trinity Greek Orthodox Church in Nashville, TN
· Coordinated with Native American Tribes in the Fort Sill, OK area for historical and cultural instruction for 40 personnel
· Trained 300 personnel in Suicide prevention in multiple Military Posts 
· Trained 400 personnel in relationship patterns and growth
· Created and trained a yearlong curriculum for personnel for Catechetical School on Eastern Orthodoxy perspectives  

Education
· [bookmark: _Int_NvNsfamt]Holy Cross Greek Orthodox School of Theology; Masters in Divinity - Completed 122 Credit hours / Date: 15 May 2010 
· American Intercontinental University Online; Bachelors in Business Management - Completed 180 Credit hours / Date: 01 April 2006
· Associates of Art in Business Administration - Completed; 90 Credit hours / Date: 14 February 2005

Training
· Chaplain Captain Career Course; Completed- 03 December 2021
· Chaplain Officer Basic Leadership Course; Completed- 06 December 2017
· United States Army Basic Training, Advanced Individual Training; Fort Jackson, South Carolina; Date: 27 July 2000 to 13 Dec 2000
· Equal Employment Opportunity (EEO) Training (yearly)
· Sexual Harassment Training (yearly)
· Cybersecurity Training (yearly)
· Ask, Care, Escort, Suicide Intervention Trainer 2023

Awards
Certificate of Appreciation from WCSO 1998; Tallahassee Community College Student Government Representative: 2000; Army Commendation Medal: 2004; Global War on Terrorism: 2004; Good Conduct Medal: 2003; Army Achievement Medal: 2nd Award 2003, 1st Award 2002; National Defense Ribbon: 2001; Better Opportunities for Single Soldiers (BOSS) Representative; Certificate of Appreciation from Lemuel Shattuck Hospital 2008  
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